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परमाण ुऊजा िवभाग / Department of Atomic Energy 

शासिनक िश ण संस्थान/ Administrative Training Institute  
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अणुशि  नगर / Anushakti Nagar, 
मुंबई / Mumbai-400094. 

संदभ :1/पीसी-15/2023-2024/एटीआई/936 December 14, 2023 
 

प रप  / Circular 
 

हाल ही म मता िनमाण आयोग (सीबीसी) के सम वय से शु  क  गई िवभाग क  वा षक 
मता िनमाण योजना (एसीबीपी) के अनु प, एटीआई/डीएई डीएई अिधका रय  के िलए काया मक 

यो यता के प म पहचाने जाने वाले िन िलिखत पा म का संचालन कर रहा ह।ैIn line with the 
Annual Capacity Building Plan (ACBP) of the Department recently launched in 
coordination with the Capacity Building Commission(CBC), ATI/DAE is conducting the 
following course identified as functional competency for DAE officials  

काय म कोड तथा शीषक 
Prog. Code & Title 

PC 15– Refresher / Capacity Enhancement on Service 
Matters for Work Assistants 

अविध /Duration  
17/01/2024 to 18/01/2024   (0945  Hrs. to 1715 Hrs.) 
(Offline) 

थान / Venue 
2nd  Floor, Administrative Training Institute, DAE 
Convention Centre, Anushaktinagar, Mumbai – 400094. 

लि त समहू /Target Group 
Work Assistants who have completed 15 years of service 
in the Department as on 01/01/2024. 

काय म क  ापक साम ी Broad contents of the programme 

Yoga and Meditation, CCS Conduct Rules, CCS (CCA) Rules, Pension Rules, 
GPF/CPF, Administration Rules, Office Procedure, Holistic Health & Proper Hygiene, 
Writing Skills, Duties and Responsibilities of Work Assistants, Stress Management, First 
Aid, Communication Skills. 

ऑफ़लाइन ितभािगय  क  
सं या/No of Offline Participants 

35 

भाग लेने वाली इकाइयां 
Participating Units 

DAE and its Constituent units 

नामांकन ा  करने क  अंितम ितिथ  
/ Last date for receipt of 
nominations 

29/12/2023 

आवेदनकैसेकर/ How to apply 

• Head of Unit / Admin Heads of Unit may nominate employees and thereafter advise 
them to submit their nomination through the Google nomination form link given 
below. Nominations received from Admin Head alone will be considered. 

• Acceptance of nomination shall be informed to the Sponsoring Authority / Admin 



Heads of Unit   

नामांकन जमा करने के िलए लक  / Link for submitting Nomination 

https://docs.google.com/forms/d/e/1FAIpQLSf8RRjOw05ICtWoDH57_xYuQdE2wKHe05
SsgeiMXkS3sUXSYA/viewform  

• ट पिणयां / Remarks 

• Offline: Maximum 35 Participants on “first come first served” basis will be 
accommodated.  

• ATI reserves the right to reject all or any of the nominations and to cancel the 
program without assigning any reasons. 

इस ेिनदशेक, एटीआई  के अनुमोदन से जारी कया गया ह ैThis has the approval of Director ATI.               
        

 
(िव दशा पी.परांजपे /Vidisha P.Paranjpe) 

सहायक  िनदेशक (एटीआई) / Assistant Director (ATI) 
 

1. सभी स बि धत इकाइय   के मुख /Head of Constituent Units 

2. डीएई और घटक इकाइय  के मखु/ Admin. Heads of DAE & Constituent 
Units,     


