PROJECT WORK
Filtering Records


Department of XYZ conducts a departmental examination.  The subjects covered are three papers – Paper1, Paper2 and Paper3.  Ten officials take the examination.  .  All those who get 50% or more in each subject and aggregate 180 will qualify the examination.  Filter the records of those who have qualified. 
1.Create the following worksheet
	
	A
	B
	C
	D
	E
	F
	G
	H
	I
	J
	K
	L

	1
	NAME
	P1
	P2
	P3
	TOT
	
	
	
	P1
	P2
	P3
	TOT

	2
	A
	35
	56
	78
	169
	
	
	
	>50
	>50
	>50
	>180

	3
	B
	55
	77
	88
	220
	
	
	
	
	
	
	

	4
	C
	66
	45
	99
	210
	
	
	
	
	
	
	

	5
	D
	77
	78
	88
	243
	
	
	
	
	
	
	

	6
	E
	88
	67
	77
	232
	
	
	
	
	
	
	

	7
	F
	99
	78
	66
	243
	
	
	
	
	
	
	

	8
	G
	67
	67
	55
	189
	
	
	
	
	
	
	

	9
	H
	87
	87
	66
	240
	
	
	
	
	
	
	

	10
	I
	65
	69
	77
	211
	
	
	
	
	
	
	

	11
	J
	56
	77
	88
	221
	
	
	
	
	
	
	

	12
	
	
	
	
	
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	
	
	
	
	
	

	14
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Create the above worksheet. 

1. Select Data >Filter > Advanced Filter

2. You will get the a dialogue box of Advanced Filter

3. Click on the red button in the box List range

4. Select cells A1 to E14

5. Click on the red button again

6. Click on the red button in criteria range box

7. Select cells I1 to L2

8. Click on the red button again

9. Click OK

10. You will get a filtered list of those who have passed in all the subjects (above 50%) and those who have got aggregate more than 180 marks

11. You can also copy this to another location by selecting the option. Copy to another location in the Advanced Filter box.  In this case you will have to indicate the Cell Address where you want to paste the filtered list. 

12. To see all the records again select Data>Filter>Show All

